Yuanpei University of Medical Technology
Post-Midterm Examination Course Reduction Application Form
Application Conditions:
1.  Students whose failed credit hours in the midterm exam reach one-third (1/3, inclusive) or more of the total credits enrolled in the current semester may apply — guided by their academic advisor — to reduce courses by up to 2 subjects.
2.  Students who are unable to continue attending courses due to personal circumstances may apply — guided by their academic advisor — to reduce courses, limited to 1 subject.
	Academic Year: ________   Semester: ________
	Application Date:   ________ Year   ________ Month   ________ Day

	Application Information:
Day Division:  □ 4-Year Program   □ 2-Year Program
	Continuing Education Division:
□ 4-Year Program   □ 2-Year Program

	Department: ______________________________
	Class: ______________________________



	No.
	Course Name
	Req./ Elec.
	Credits
	Instructor
	Registrar's Office — Handler Review

	1
	
	
	
	
	□ Reached 1/3      □ Not reached 1/3

	2
	
	
	
	
	□ Reached 1/3      □ Not reached 1/3

	3
	
	
	
	
	□ Reached 1/3      □ Not reached 1/3

	4
	
	
	
	
	□ Reached 1/3      □ Not reached 1/3

	5
	
	
	
	
	□ Reached 1/3      □ Not reached 1/3

	6
	
	
	
	
	□ Reached 1/3      □ Not reached 1/3

	7
	
	
	
	
	□ Reached 1/3      □ Not reached 1/3

	8
	
	
	
	
	□ Reached 1/3      □ Not reached 1/3


Note: After reduction, total enrolled credits must not fall below the minimum required credits. (Refer to the university website: Office of Academic Affairs → Registrar's Office → Regulations & Bylaws → University Academic Regulations)
	Review Order
	1. Advisor
	2. Dept. Head
	3. Registrar's Office
	4. Curriculum Section
	5. Dean of Academic Affairs

	Signature / Date
	* Please include date
	* Please include date
	
	
	


◎  Remarks
Application Procedure:  Advisor receives student’s request → Complete this form → Department Head’s seal → Submit to Office of Academic Affairs for approval → Copy returned to student’s department → Advisor notifies the applicant → Process complete.
Application Period:  Refer to the dates announced in the current semester’s academic calendar.
Per Course Reduction Regulations:  (1) Students whose midterm failed credits reach 1/3 or more of total enrolled credits may, with advisor guidance, apply to reduce up to 2 courses. (2) Students reducing courses for personal reasons are limited to 1 course; the completed application form must be signed and approved, then submitted to the Curriculum Section of the Office of Academic Affairs for consolidation and final approval.
Midterm Grade Certification:  If an instructor’s failure to submit midterm grades affects a student’s course reduction application, the student should download and complete the Midterm Grade Certification form from the Registrar’s Office for verification. This form is not required if there is no such issue.
Important Notice:  Any required course that is reduced must still be retaken or made up in a future semester, and may result in an extended period of study. Please consider carefully before submitting an application.
After Approval:  (1) An approved course reduction application cannot be cancelled for any reason. (2) Reduced courses may not be selected for retaking or make-up during the summer session.
Issued by: Office of Academic Affairs / Curriculum Section          ________ Year   ________ Month
